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Language :

the principal method of human communication, consisting of words used in a
structured and conventional way and conveyed by speech, writing, or gesture.

Also it can be defined as a system of communication used by a particular
country or community.

The four skills of language (also known as the four skills of language learning)
are a set of four capabilities that allow an individual to comprehend and
produce spoken language for proper and effective interpersonal
communication. These skills are Listening, Speaking, Reading, and Writing.

In the context of first-language acquisition, the four skills are most often
acquired in the order of listening first, then speaking, then possibly reading and
writing. For this reason, these capabilities are often called LSRW skills.

Listening

It is the first language skill we acquire in our native language. It is what is
known as a receptive skill, or a passive skill, as it requires us to use our ears
and our brains to comprehend language as it is being spoken to us. It is the first
of two natural language skills, which are required by all natural spoken
languages.



Speaking

It is the second language skill we acquire in our native language. It is what is
known as a productive skill, or an active skill, as it requires us to use our vocal
tract and our brains to correctly produce language through sound. It is the
second of two natural language skills.

Reading

It is the third language skill we may acquire in our native language. As with
listening, it is a receptive or passive skill, as it requires us to use our eyes and
our brains to comprehend the written equivalent of spoken language. It is one
of the two artificial language skills, as not all natural spoken languages have a
writing system.

Writing

It is the fourth language skill we may acquire in our native language. As with
speaking, it is a productive or active skill, as it requires us to use our hands and
our brains to produce the written symbols that represent our spoken language.
Along with reading, it is one of the two artificial language skills, as not all
natural spoken languages have a writing system.

A test based solely on the ‘passive’ skills of Listening and Reading does not
give employers what they need

If an employment context only involves listening and reading, then a test
focusing solely on listening and reading may be enough. However, most work
contexts involve speaking and writing skills, and the use of English in both
formal and informal situations, such as giving presentations, participating in a
discussion, writing reports, participating in meetings and writing e-mails
(Fitzpatrick & O’Dowd 2012, Kassim & Ali 2010, Stevens 2005,). Having
staff who cannot use the language to communicate greatly limits an employer’s
flexibility.
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What is the Difference Between Public and Private Law?

Legal terminology or as it is often referred to ‘legal jargon’ can be confusing.
There are many different types of law, ranging from private law to criminal
law, administrative law and international law. The distinction between public
law and private law has been an ever present. The best place to start in
understanding this difference is to first identify and explain what is meant by
private and public law.

What is Private Law

Let’s start with Private law. Private law applies to any circumstances relating
to relationships between individuals in a legal system. Therefore, this type of
law governs the relationship between individuals and governments. This is also
referred to as common law. It includes the law of property and trust, family
law, the law of contract, mercantile law and the law of tort

Examples of Private Law

Common examples of private law can be found in organisations and
employment. For example, the rules of behaviour established by an employer.
This can be in the form of day to day rules such as no smoking at headquarters;
no creation of a hostile work environment etc. The penalties for breaking these
rules can range from an oral reprimand to being removed from the
organisation.

Smoking indoors is a classic example of public vs private law regulation. As a
public law, smoking indoors is prohibited in the UK. However, groups of
citizens joined together to create a mutual agreement between property owners
which the government has no regulation over. Covered by this private law,
those within this property (often a pub) are then allowed to smoke indoors.
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Subdivisions of Private Law

As previously mentioned, private law is also referred to as civil law. Some
subdivisions of law fall under this umbrella:

. Contract law

. Law of torts

. Property law

. Labour law

. Commercial law
. Corporations law
. Competition law

What is Public Law

Let’s move onto public law. Public law is a set of rules that govern the
relationships between private individuals or private organisations and public
bodies (like Government departments and local authorities). In general terms,
public law deals with issues that affect the general public or society as a whole.
Some other laws that fall under this public law umbrella are:

. Administrative law
. Constitutional laws
« Criminal laws

« Municipal laws

. International laws

What is a Public Body?

Circumstances involving public bodies fall under this law. Usually, public
bodies and officials get their authority to make decisions and to take action
from Parliament, in the form of legislation. The following are all examples of
public bodies:

. Government ministers, departments and agencies

. Local authorities (including social services, housing departments and
local education authorities)

. Health authorities (including the NHS)
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« The police, prisons, courts, statutory tribunals, coroners’ courts, and
regulatory and supervisory bodies like the General Medical Councill.

Examples of Public Functions

Public bodies carry out public functions. However, providing housing and
community care is now carried out by private organisations. A private
organisation may be controlled by public law if it is doing something that a
public body would otherwise usually do, i.e. if it is carrying out a public
function.

Other public body functions include:

. Local authorities deciding whether or not to provide accommodation

. The DWP deciding whether or not to award someone welfare benefits

. Government minister deciding to lay regulations that determine who can
access Legal Aid

. Local authorities deciding whether to grant planning permission.
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Legislations Terminologies
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Terminologies (Inside the court. Lawsuit)

Court: 4aSas

Complainant : St

Plaintiff : el

Victim 4l

Sue someone : a5 se ad p
Lawsuit «suit ; 4xlad (5 e
Defendant : 4le el
Offender: Slsll

Criminal : a_a<ll

Parties of conflict : ¢!l ikl
Criminal Court : 4l daSas
Civil Court : 432 4aSas

Court of appeal : —ilitiu) daSas
Trial ; 4aSlas

Subpoena : 4eSaall slexiu
Arrest the Defendant : a¢giall e (sl
Warrant of arrest : (il .l
The accused : agiell

Accusation : s\l

You will be on trial : aStad o s
The court room : 4cSaxll 4c @
=4l the judge

The jury (nilaall 4

e guilty

Innocent s _»

Lawyer : <o

Committed a crime :4ay > <))
Charges ¢

Contestation : i (2l

The defense : gl olas

The prosecutor : alal ol
Evidence : Ji

Witnesses : 2 .seill

Eyewitness : e 2l

Testify : sl Ju



salgddl testimony

Tell the truth ; 4&asll J ¢

Retire the court room : daSadl 48 ¢ & 5y

The jury room : Célaall 2 28

To decide the case: dxadll 48 ¢ &

Deliberate (decide) the case : 4waill | plly

Publicly announce the final decision : Sl oSall (3Sle)
Default judgement : ke aSa

Declare that the Defendant is guilty cuide agiall o) (s
Deliver the sentence : &<alb 3l

Appeal : el

Release : ¢! s Gl

Punishment : 4 sic

Fine: 4l &

o=z 523 compensation

Minor offense : 4is

Prison sentence : puall &&a

Go to jail : caudl ey

Harass : Jiaiy «8la cze

Murder crime ; J# 4 >

Felony: 4la

Adjourn a trial ; & Ja s

Keep a custody : 4sle Jaiat)

Life sentence : sl andls oSa

Penalty : 4 s

Execution : sl

Trumped up charges : 4l ags

Impound/confiscate someone's personal property :4als CilSlics 3 jbas
Place someone under supervision : 48 jall Cal jadl aua g
Guardianship : &l

Incriminating someone/own 4w & pasd b ) g
Criminal record : St Ja

Acquit somebody of a charge : 4sgs (e sl ¢5
Acquittal: 4,3

Drop a lawsuit/ case 4l (5 e Jaiuy

Bring a lawsuit/ case : bzl (5 5o &d 5

Settle a lawsuit : 4zl (5 500 (5 gam

Win/ lose a lawsuit : 4z (5 o0 pudy ¢z p



tense

Simple

Present

Present

Progressive

Simple Past

Affirmative/Negativ

e/Question

A: He speaks.
N: He does not

speak.

Q: Does he speak? "

A: He is speaking.
N: He is not
speaking.

Q: Is he speaking?

A: He spoke.

N: He did not
speak.

Q: Did he speak?

TENSES

Use

action in the present
taking place regularly,
never or several
times

facts

actions taking place
one after another

action set by a
timetable or schedule

action taking place in
the moment of
speaking

action taking place only

for a limited period of
time

action arranged for the
future

action in the past taking

place once, never or
several times

actions taking place
one after another

action taking place in
the middle of another
action

Signal Words

always,

every ...,
never,
normally, often,
seldom,
sometimes,
usually

if sentences
type | (If

| talk, ...)

at the moment,
just, just now,
Listen!, Look!,

now, right now

yesterday, 2
minutes ago, in
1990, the other
day, last Friday
if sentence

type Il (If
| talked, ...)
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Past

Progressive

Future |

Simple

Future |

Simple

(going to)

Future |

Progressive

A: He was
speaking.

N: He was not
speaking.

Q: Was he

speaking?

A: He will speak.
N: He will not
speak.

Q: Will he speak?

A: He is going to
speak.

N: He is not going
to speak.

Q: Is he going to

speak?

A: He will be
speaking.

N: He will not be
speaking.

Q: Will he be

speaking?

action going on ata
certain time in the past

actions taking place at

the same time

action in the past that is
interrupted by another

action

action in the future that
cannot be influenced

spontaneous decision
assumption with regard

to the future

decision made for the

future

conclusion with regard

to the future

action that is going
on at a certain time in

the future

action that is sure to
happen in the near

future

while, as long

as

in a year,

next ...,
tomorrow
assumption: |
think, probably,
perhaps

In one year,
next week,

tomorrow

in one year,
next week,

tomorrow
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